
CREATING A SUMMARY by INCIDENT REPORT 

Go to web page NFIRS.fema.gov 

 

Click on “Web-based tools”, then in the blue box on the left side of the page click on “Summary Output Reports Tool”. 

 

Log in using your NFIRS username and password  



 

In the “Available Reports” scroll down till you find the report named “Summary by Incident Type” click on that link.  

 

1. Choose your date range 
2. Select “All” for Incident Status, Version and Release Status by clicking on the drop down arrow 

 



 
 
In the FDID Section make sure you have a check next to NFIRS – NFDC, New Mexico and your department name.  If you 

are a municipal department you will not see the County option as you do above rather only your department name 

under your state.  Once all options have been picked click on the “Generate Report” button on the bottom right corner. 

 
Give the system about 3 minutes or so and then scroll back to the top and click on “Completed Reports “on the left side.  
In this page you will find your report in a .pdf format and will be able to print it.  This report should be 2 pages long. 


