CREATING A SUMMARY by INCIDENT REPORT
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Summary Output Reports Tool Welcome to the USFA NFIRS 5.0 Web-based Tools section. General Information about the
Bulk Import Utility (BIU) new web-based tools is provided below.
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User Services
New web-based tools which provide reporting and data transmission capabilities
through the use of standard Internet technology are now being offered to State
Program Managers participating in the USFA NFIRS 5.0. Following the test period of
each tool, a phased approach for its release and implementation allows State
Program Managers to review system requirements and plan their state's user
participation.
If State Program Managers choose to do so, they may assign to selected users in
their state the necessary permission for one or more of the new web-based tools.
The user must have an activated NFIRS 5.0 User account with necessary
permissions assigned for the tool use or action.
Using the web-based NFIRS 5.0 Tools requires Internet connectivity, a browser
version and PC that meets necessary system requirements as outlined for each tool
on its information page. b |
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Click on “Web-based tools”, then in the blue box on the left side of the page click on “Summary Output Reports Tool”.
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Log in using your NFIRS username and password
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Reporting Menu
Available Reports

Available Report Types

Completed Reports In order to view sample reports in PDF form yvou must first have a PDF viewer installed. Such a viewer is available
Requested Reports from Adobe
My Recent Reports Available Reports
<. 1
I t
Report Name Report Description Cat: rv Report
Civilian Casualties The Civilian Casualties report summarizes the user's choice of Casualty ‘@
either injuries or fatalites involving civilians. The report breaks Reports

down the numbers into five graphs: by property use, by incident
type, total injuries, fire incidents, and non-fire incidents. The last
three graphs are grouped using a user-chosen time period
including the day of the week, day of the month, the hour of the
day, month of the yvear, quarter of the year, week of the month, or
week of the year.

Data Inventory By FDID The Data Inventory by FDID report summarizes incident data within Fire Reports ‘@
a given alarm date range by presenting a table for each selected
fire department that provides counts of various incident modules
broken down by incident validity, original incident data version, and
incident publication state.
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In the “Available Reports” scroll down till you find the report named “Summary by Incident Type” click on that link.
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Reporting Menu
Available Reports
Completed Reports

Summary by Incident Type

Requested Reports Parameters
My Recent Reports
From Date: To Date:

[

Incident Status: Version: Release Status:
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Include Individual FDID Reports

(+) Ad hoc Filters

FDID Selection

Selected state : NM
[0 iInclude Deactivated Fire Depts

&1 O NFIRS - NFDC

Generate Report

Done & Internet g o E00% -

1. Choose your date range
2. Select “All” for Incident Status, Version and Release Status by clicking on the drop down arrow
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(+) Ad hoc Filters

FDID Selection

Selected state : NM
Include Deactivated Fire Depts

& NFIRS - NFDC
A New Mexico
A County Fire Departments
E O sernalille County

£

: APACHE CREEK FIRE DEPT.

F-] [ o300z : Covyote Creek Fire Department
A [ 03007 : Datil fire dept.

& |:| 03013 : GLENWOOD

-] [ 03015 : Horse Mountain Fire Department
p] |:| 03019 : LUNA FIRE DEPT.

p] |:| 03025 : MOGOLLON FIRE DEPT.
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In the FDID Section make sure you have a check next to NFIRS — NFDC, New Mexico and your department name. If you
are a municipal department you will not see the County option as you do above rather only your department name
under your state. Once all options have been picked click on the “Generate Report” button on the bottom right corner.
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Reporting Menu N
Available Renorts Completed Reports

Completed Reports To view reports in the PDF format yvou must first have a PDF viewer installed. Such a viewer is available from Adobe.
Reguested Reports To wview reports in the Excel XLS format you must have an Excel viewer installed. Such a viewer is available from

Microsoft. To view reports in the Word DOCX format you must first have a Word viewer installed. Such a viewer is

My Recent Reports also available from Microsoft.
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Give the system about 3 minutes or so and then scroll back to the top and click on “Completed Reports “on the left side.
In this page you will find your report in a .pdf format and will be able to print it. This report should be 2 pages long.



